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Position Context and Capability Statement 

About Terrain 
Terrain NRM is an independent, not for profit and community-based natural resource management 
organisation. We think innovatively and act collaboratively to protect and restore the water, soil, 
biodiversity and landscapes of the Wet Tropics region from the Daintree in the north, down to Ingham 
in the south and across the Atherton Tablelands. 

We work with our partners and local communities to:  

• Identify and communicate the most pressing natural resource challenges facing our region 

• Lead the development of pro-active and inclusive solutions  

• Source, interpret and provide trusted advice to policy and funding decision-makers 

• Secure funding and finance to pilot and rapidly scale-up transformative solutions for our 
environment, community and economy.  

• Provide independence, balance and science-based objectivity. 

Our Vision 
A thriving and sustainable Wet Tropics 
 
Our Mission 
Empowering communities to solve our region’s environmental challenges, together 
 
Our Values  
Collaboration, Integrity, Innovation, Courage, Respect 

How we work 
• We build trust and confidence 
• We actively seek new ideas and innovations 
• We are strategic 
• We empower our partners and communities 
• We establish and develop strategic partnerships 
• We harness collective intelligence 
• We amplify our impact 

 
Strategic plan guiding principles: 
To deliver multiple outcomes in each of our NRM focus areas that simultaneously contribute to a 
vibrant economy, healthy ecosystems and empowered communities.  
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POSITION DESCRIPTION 

  

 

Position: Project Officer  

 Indigenous identified 

Strategy Unit Project Management & Impact Office 

Reports to Indigenous Partnerships Strategy Manager 

Supervises Project staff as required and delivery contractors as required 

Location Based from any of Terrain NRM offices in Atherton, Cairns, 
Innisfail & Tully 

Classification Band 2 Level 3 

Employment terms Permanent/ongoing 

0.8 FTE – 1.0 FTE (29 hours – 36.25 hour per week (4-5 days per 
week), negotiable 

Salary Range The 2025-26 salary range will be $87,698 - $94,927 per annum 
(full time equivalent 72.50 hr week) or $46.37 - $50.19 per hour 

(Please refer to the Terrain Single Enterprise Agreement) 

This is an Indigenous-identified position in line with Terrain’s support for Indigenous 
employment. Under section 25 of the Anti-Discrimination Act 1991 (Qld), it is a genuine 
occupational requirement for the incumbent be an Aboriginal person and/or Torres Strait 
Islander person.  

 

Position Purpose  

This position will support the Indigenous Partnerships Strategy Manager and other project staff to: 
 Maximise Traditional Owner involvement and economic and employment benefits from the 

planning and delivery of Terrain NRM’s programs and projects. 
 Deliver coordinated and effective consultation and engagement with Traditional Owner 

organisation, landholders, community groups and project partners. 
 Undertake field project monitoring and evaluation. 
 Implement, monitor and evaluate Terrain NRM’s Rainforest Aboriginal Peoples’ Participation 

Plan (RAPPP) and Community Participation Plan (CPP) 
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Primary Objectives of the Role 
Support and Promote Indigenous and Community Engagement & Consultation 

 Be familiar with and support the maintenance, adoption, implementation and monitoring of 
relevant policies and processes.  

 Promote and support Terrain staff with Traditional Owner and community consultation and 
engagement processes.  

 Support the development, adoption, implementation and monitoring of tools, processes and 
systems to support Terrain NRM project staff to strengthen and improve engagement and 
consultation with Indigenous and community organisations. 

 Provide advice to Terrain project staff, with the support of the Indigenous Partnerships Strategy 
Manager on use of appropriate procurement frameworks and documentation to select and 
engage Indigenous organisations and ensure compliance with Terrain NRM’s head contracts. 

 Promote and encourage procurement of goods and services from Indigenous organisations. 
 Promote the network of relevant agencies and training providers that can fund and deliver 

relevant training and capacity-building services. 
 

Cultural Awareness 
 Support the Indigenous Partnerships Strategy Manager and People & Culture Specialist to 

develop programs to assess and strengthen the Wet Tropics cultural competency and 
capability of Terrain NRM's people, including cultural inductions and cultural capability 
training for all staff in partnership with Traditional Owners. 

 
Field Work & Reporting 

 Support Terrain project staff to measure the impacts of projects, including monitoring on-
ground and capacity building activities.  

 Support project and organisational reporting activities, including reporting towards Terrain 
NRM’s Strategic and operational plans. 

 
Personal Development 

 Develop an annual work plan in consultation with the Indigenous Partnerships Strategy 
Manager or relevant Manager 

 Identify and undertake personal development training needs in consultation with the 
Manager's prior approval.  

 Participate in and contribute to the NRM Regions Qld Communities of Practice. 
 Identify other relevant networks or communities of practice that can be used to leverage 

opportunities to create more outcomes and impact within the scope of this role and with the 
Manager's prior approval. 

Key Accountabilities  

Accountability and Authority 

 Support the delivery of the project work plans for the relevant projects coordinated through this 
position, with support and direction from the Indigenous Partnerships Strategy Manager, 
Strategy Unit Leader and other key team members. 

 Ensure preparation of reporting for project funders in accordance with approved work plan and 
project contract requirements. 

 Monitor expenditure ensuring it is in accordance with the approved budget and agreed 
expenditure profile. 
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Judgement & Problem Solving 

 Support Terrain staff and others to find realistic, practical and where possible creative solutions 
to existing and emerging issues, barriers, challenges and problems relating to project delivery. 

 Independently apply problem solving approaches to issues/situations, ensuring an adequate 
analysis of necessary and available information, and the appropriate involvement of Terrain staff, 
partners and others. 

Specialist Skills & Knowledge 

 Monitor tasks and manage reporting obligations. 
 Undertake specific writing, analysis and engagement tasks as necessary to contribute to the 

project delivery. 
 Assist with identification and source, additional technical expertise within and beyond Terrain as 

required. 
 Coordinate, and where necessary take a lead in, stakeholder and community engagement/ 

consultation as required for project delivery. 

Management Skills 

 Support project-team collaboration and communication, including convening project team 
meetings according to the workplan, to ensure all activities are well coordinated. 

Interpersonal Skills 

 Facilitate knowledge and information sharing amongst project partners via delivery of 
workshops, meetings and other partnership forums, according to the workplan. 

 Build and maintain strategic, mutually beneficial and supporting relationships with staff from 
other regional bodies and partner organisations in the delivery of the projects.  

 Build positive and maintain collaborative working arrangements with all Terrain staff and 
partners. 

 Work with the Terrain communications team to ensure all internal and external stakeholders 
receive appropriate, relevant and timely information on project progress. 

Workplace Health and Safety  

 Ensure full adherence to the Queensland Workplace Health and Safety Act 2011, Terrain NRM’s 
WH&S Policy Manual and all relevant regulations, policies, and procedures. 

 Actively promote a safe work environment by identifying and addressing potential hazards and 
risks in the workplace. 

 Collaborate with internal and external stakeholders, including Workplace Health and Safety 
Representatives, to maintain a culture of safety and continuous improvement. 

 Lead by example in adhering to all safety protocols and fostering a work environment prioritising 
safety at all levels. 

Additional Factors 

 ‘C’ class drivers’ licence is required. 
 The position will be required to work flexible hours, which may include out of ordinary working 

hours and weekends. 
 The position involves conducting visits and surveys to rural and remote locations outdoors in 

tropical climates and at times, extensive travel. This may include days in the field walking over 
difficult terrain which requires a high level of physical fitness to undertake the role. 

 You must be eligible to work in Australia (you have an Australian citizenship or are a permanent 
resident of Australia or New Zealand or to have a valid visa that provides work rights). 

 Environmental footprint: Actively promote and support the reduction of Terrain’s environmental 
and carbon footprint.  

 Under section 25 of the Anti-Discrimination Act 1991 (Qld), it is a genuine occupational 
requirement for the employee to be an Indigenous person. 
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Selection Criteria 

Accountability & Authority 

 Proven ability to manage and coordinate projects.   
 Ability to work within multi-disciplinary teams.   
 Proven ability to act in a liaison role between multiple parties. 

Judgement & Problem Solving 

 Demonstrated ability to work independently, work with partners and staff and coordinate the 
delivery of a project/plan in a broad ranging multi-disciplinary team.  

Specialist Skills & Knowledge 

 Experience working in or understanding of natural resource management or a closely related 
field, with knowledge of, and experience in, key issues related to First Nations people and 
knowledge of cultural practices of Aboriginal and Torres Strait Islander communities. 

 Ability to utilise technology for the purpose of undertaking project design and monitoring 
activities; such as forms and map-based software on field usage tablets etc. 

Management Skills 

 Proven ability to manage the quality, effectiveness, cost and timeliness of programs, 
projects or work plans. 

Interpersonal Skills 

 Demonstrated interpersonal skills in supporting and motivating people within and beyond the 
organisation, as well as diplomatic skills to resolve problems. 

 Good communication skills to effectively build productive partnerships across the organisation 
and with relevant external stakeholders.   

 Demonstrated quality report writing skills, proven ability to monitor and track staff 
contributions and provide feedback on progress. 

 Demonstrated quality of reporting skills across a range of IT systems. 

 Demonstrated ability to network effectively and productively in large groups, online and in 
small group settings.  

 Strong alignment with Terrain values and culture. 

Workplace Health and Safety 

 Knowledge of relevant workplace health and safety considerations and demonstrated 
awareness of requirements for employment equity, ethical conduct and the Anti-
Discrimination Act. 

Qualifications and Experience 

 Relevant degree or equivalent experience in Indigenous and community engagement. 

 

 Stewart Christie December 2025 

CEO Approval       Signature Name Date 

 


